YTBEPX/IEH

IIOCTAaHOBJICHUEM aIMUHUCTPALIUU
MuuyprHCKOIO ceapcoBeTa

Ot 29.08.2022 r. Ne 343-n1

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeoCTABJICHUA MYHUIIMIIAJBbHOM YCJIYI'H 10 NMPEeI0CTABICHUIO MH(OPMALUH
00 00beKTaX HEABHUKMMOI0 MMYIIECTBA, HAXOASAIIMXCH B MYHUIIMIIAJIbHOI
COOCTBEHHOCTH U NMPEAHAZHAYCHHBIX UIA CAa4YU B apeHAy.

1. OO01ue MoI0KEeHUSA

1.1. ATMUHHUCTPATUBHBIN PETJIAMEHT MPEOCTABICHUSI MYHUIIUTTAIIBHOW YCIYTH
10 TIPEJIOCTABICHUIO HH(POPMAITUU 00 00BEKTaX HEJBUKUMOTO UMYIIIECTBA,
HAXOJIAIMIUXCS B MYHUIIUTIAJTbHONH COOCTBEHHOCTH W MpPEIHA3HAYCHHBIX IS
cIa4M B apeHy (J1ajiee — MyHUIIMITAJIbHAS YCITYTa), YCTAaHABIWBAET CPOKU U
MOCJICIOBATENIBHOCTh ~ aJIMUHUCTPATUBHBIX Mpouenyp (nedcTBuil) mnpu
NPEAOCTABICHUHM  MYHUIMIAIBHOM  yCIyrW, a  Takke  IOPSAI0K
B3aUMOJICHCTBHS MEXKAY aIMUHHUCTpanueli MUUypHHCKOTO CelbCOBETa
(mamee — aIMHHHUCTpAIUs), €€ CTPYKTYPHBIMHU TIOJIpa3/ICJICHUSIMU,
CIEUHUAINCTAMH, TPEIOCTABIAIONMMUA  MYHULHUNAIBHYIO  YCIYTy, U
(bu3MYECKUMH JIMIIAMUA — TIOJIy4aTeNsIMU MYHULIMIIAIBHON YCIYTH, a TaKxKe
OpraHu3alusMH,  Y4YacTBYIOUIMMHU B  IIpollecC€  MPEAOCTaBIECHUS
MYHULUANAIBHONW YCIYTH.

[IpenocraBieHne MyHULMNAIBHOW YCIYIM OCYIIECTBISET aJIMUHUCTpALUs
MuuyypruHCKOTO CEIBCOBETA.

1.2. 3asgBuTtensMu Ha MPEAOCTABICHNE MYHUIIUTIATHHON YCIYTH BBICTYAIOT:
IOpUANYECKUe U PU3NUYECKHE JTUIA, MO0 UX YIIOJHOMOYEHHbIE MTPEICTABUTENH,
MOJIaBIIME 3asBJICHUE U U3BABUBIINEC IKEIAHHE TOJYyYUTh CBEICHUS 00
00BEKTaxX HEABIXKMMOTO HMYIIECTBA, HAXOIAIIUXCS B MYHHUIMUIAIBbHON
COOCTBEHHOCTH W TIPEIHA3HAYCHHBIX JIJISl CAa4H B apEH]TY.

1.3. Topsimoxk mHbOpPMHUPOBAHUS O TPaBUJIAX MPEIOCTABICHUH MYHHUIIUTIATBHOM

YCIIYTH:

1.3.1 MecToHaxoXaeHUEe aIMUHUCTPAIIMA MYHUIIUIAIBHOTO 00pa30BaHUs,
PEAOCTABIISIIOIIET0 MyHUIIUIIAIBHYIO YCIYTY:
633004, HoBocubupckas ob6aactb, MICKUTUMCKHI palioH,
1. Arpouec yi. [Tapkosas 10

1.3.2. Yacel mpuéma 3asBUTEICH B aIMUHUCTPALMA MYHHIIMIIAIBHOIO
o0pa3oBaHUs:

- moHenenbHUK —TsaTHUIA: ¢ 8-00 1o 13-00 ¢ 14-00 mo 16-00;
- mepepsiB HA 00em: 13.00 — 14.00 gacos;
- BBIXOJIHBIC THU — Cy000Ta, BOCKPECEHBE.



1.3.3. Anpec  opuuManbHOTO  HMHTEPHET-  callTa  aAMUHUCTPALUH
MuuypuHckoro cenbcoBerta: - michuradm.do.am
Nudopmanus, pasmemaemas Ha OQUIMATILHOM WHTEpPHET-CaliTe U
UH(POPMALIMOHHOM ~ CTE€HJE aJIMHUHHUCTpAlMd  MUUYpHUHCKOTO
CEJIbCOBETA, OOHOBIISIETCS 110 MEPE €€ U3MEHEHMUSL.

Anpec 3meKTpoHHOM moutel Michur_adm@mail.ru

1.3.4. Inpopmaniust mo Borpocam MpeaoCcTaBiIeHUsI MyHUILIUIIATBHOW yCIyru
peI0CTaBIsETC:

— B CTPYKTYPHBIX MOJIpa3AeIeHUsX aJIMUHUCTPALIUU
Mu4ypuHCKOIO CeIbCOBETa YYAaCTBYIOIIMX B MPEIOCTaBICHUU
MYHUIIUTIATHHON yCITyTH;

— TOCPEACTBOM pa3MenleHus: Ha WHGOPMAIMOHHOM CTEHIE U
opunmanbHOM  caiiTe  agMUHHCTpalK  MUYypHHCKOTO
CeJbCOBETA B CeTH WnTepner, AIIEKTPOHHOTO
UHPOPMUPOBAHUS;

— C HCTOJb30BaHUEM CPEJCTB TeliIe(OHHOM, TOUTOBOM CBSI3H.

Jist monydeHuss MHGOPMALUU O MYHUIMIIAJBLHOM yCIIyre, MOpsJKe
NPEIOCTaBICHUS, XOJ€ MPEeJAOCTaBICHUS MYHUIIMIIAIBHON YCIYTH
3asIBUTENIM BIIPaBe 00PAIIATHCS:

-B YCTHOU (popMe JTMYHO WIIH 110 TeNePOHY:

K CHeHHaMCTaM CTPYKTYPHBIX TOJIpa3/ieNIeHud aJIMUHHUCTpAIIH
Mu4ypuHCKOTO CEJIbCOBETa, YYACTBYIOIIMM B MPEAOCTABICHUU
MYHUIIUTIAIBHON YCIIYTH;

- B IMUChbMEHHOU (hopMe MOUTOMH;

- TIOCPEICTBOM DJIEKTPOHHOM MOYTHI;

Ha OQUIMAIIBHOM caiiTe AJIMUHUCTpAllUM B WH(OPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHOU ceTh « IHTEpHET»;

- C WHcnonb3oBaHWeM EnuHOro mnoprana rocydapCTBEHHBIX U
MYHHUITUTAIBHBIX YCITYT;

yepe3 M®II (mpu HaTu4uun)

NudbopmupoBanre mnpoBoautcs B JBYX (Gopmax: YCTHOE U
MUCHMEHHOE.

[Ipu orBerax Ha TenepOHHBIE 3BOHKM W OOpaIICHHs 3asBUTENCH
JUYHO CIENUATUCTBI YCTHO HWH(POPMUPYIOT OOpATUBIIUXCS TIO
UHTEpecyromuM ux BompocaM. OTBeT Ha TeneQOHHBIA 3BOHOK
JOJKEH HAYMHATHCS ¢ MHPOpPMAIUA O HAMMEHOBAHUHU CTPYKTYPHOTO
nojpa3/ieJicHusi, B KOTOPBIH TOCTYNMUJI 3BOHOK, W (aMUIUU
CHEIUAKCTA, IPUHSABIIETO TeIS(HOHHBIA 3BOHOK.



VYcTHOE MHpOpMUpOBaHUE OOPATUBIIETOCS JIMLA OCYIECTBISETCS
cnenuanucToM He 6osee 10 MUHYT.

B caywae ecium i NOATOTOBKM — OTBETa  TpeOyercs
OPOJOJDKUTENBHOE BpeMsi, JHOO JOMOJIHUTENbHAas HMH(OpPMALUs OT
3asIBUTES, CHEUANHNCT, OCYIIECTBIISIIOITU I YCTHOE
uH(OpPMHUpPOBaHUE, TpeaIaraerT oOpaTUBIIEMYCS JIMIY HalpaBUTh B
aIAMUHUCTPALIMIO  CeJIbcOBEeTa oOOpalieHue O MPelOCTaBICHUU
NUCBMEHHOM  HMHpOpMalMM MO  BOMNpPOCaM  MPEIOCTABICHHS
MYHHUIIMIAIBHON YCIyru, Ju00 Ha3HadaeT Jpyroe yaoOHOe Jis
oOpaTHUBIIErocs JHIla BpeMsl 1Jis1 YCTHOTO HHPOPMUPOBAHUS;

[luceMenHoe HMHQOPMUPOBAHUE IO BOMPOCAM MPEAOCTABICHUS
MYHUIIMNAIBHOM  YCIYTM  OCYHIECTBJISIETCS  NpPU  TNOJYYCHHH
oOpamieHusi O TPEIOCTaBICHUM MHUCbMEHHOM HWHGPOPMALMKU IO
BOMPOCAM MPETOCTaBICHUS MyHUIIUTIAIBHOU YCIIYTH.

OtBet Ha oOpaienne roToButcs B TeueHue 30 KaleHIapHbIX JTHEH
CO JIHS PErHCTPaIllMi MTUCbMEHHOTO OOpaIleHHs.

CrnenuanucTt, OTBETCTBEHHBIH 3a pacCMOTpEHUE OOpalleHus,
o0OecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M  CBOEBPEMEHHOE
paccMoOTpeHre oOpalieHusi, TOTOBUT MUCbMEHHBIN OTBET IO CYIIECTBY
MIOCTABJICHHBIX BOIIPOCOB.

[TucemMeHHBI OTBET Ha oOpallieHne NOoAMKMChIBaeTCs [ JaBoi
Mu4ypHUHCKOIO CelIbCOBETa U COACPKUT (HaMUIIHIO, UMsI, OTUECTBO U
HOMEp Teje(oHa HCIOJIHMUTENS] WU HANpaBiseTcs IO YKa3aHHOMY
3asIBUTEJIEM IOYTOBOMY aAPECY WIH IO aApecy JIEKTPOHHOW IOYTHI,
€CJIM OTBET IO MPOChOe 3asBUTEINS TOJKEH OBITh HallpaBlieH B (hopme
AJIEKTPOHHOTO JOKYMEHTA.

1.3.5. Undopmanmonnsie MaTepualbl, npeaHa3HAYCHHBIC TUTS

uHQOpMUpOBaHMS  3asdBUTENICH O  MYHHUIIMIAIBHOW  yCIyre,
pa3MemaTcss Ha WHGOPMAIIMOHHBIX CTEH/AAX, PACIHOJOKEHHBIX B
MecTaX, 00eCTeunBaIONINX CBOOOIHBIN TOCTYI K HUM 3asiBUTEIICH.
Nudopmarmonasle CTEHAB O0O0OPYAYIOTCS BHU3yalbHOH TEKCTOBOM
uHopMaImen, coaepKaIieii CipaBOYHbIC CBEACHUS IS 3asIBUTEIICH,
IIEPEYECHb JOKYMEHTOB, HEOOXOTUMBIX JUIsL MOJTy4YECHUS
MYHULUNATBHOW YCIYTH, U 00pa3Lbl U3 3aMI0JIHEHUSI.
Nudopmarmonnsle MaTepualbl, pa3MeniaeMble Ha HH()OPMAITMOHHBIX
CTEHJaX, OOHOBISAIOTCA MO MEpe M3MEHEHUsl JICHCTBYIOILIEro
3aKOHOJIaTEJIbCTBA, PEryJIMPYIOLIETO MIPEIOCTABIICHUE
MYHULIMIIAJIBHOW YCIIYTH, U CIPABOYHBIX CBEJCHUM.

Taxxe Bcs wHbOpMANWsT O MYHHIMMAIBHOW YyCIyre W YCIyrax,
HEOOXOIMMBIX JUTSI TIOTYYEHUSI MyHHUITUTIAIBHON yCITyTH JOCTYITHA HA
HNuTepHer-caiite  agMUHUCTpanMuM  MHUYYpUHCKOTO  CEJIbCOBETA,
HNHTepHeT-caiiTax OpraHu3anuil, y4acTBYIOIIMX B MPEIOCTABICHUU
MYHUIMIIATBHONW YCIIYTH, a TaK e B (eJiepaibHOW roCy1apCTBEHHOM
uHpopManoHHOW cucteMe «EIuWHBIA MOpTan rocylapCTBEHHBIX M
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MYHUIMIATBHBIX ~ ycuyr  (pyHkmmid)»  (www.gosuslugi.ru) wu
OOHOBJISIETCS IO MEPE €€ U3MEHEHMUS.

2. CranaapTt npeaocTaB/jieHUsI MyHHMIIMIIAJIbHON yCJIYyTIH

2.1 HaumeHnoBaHue MYHUILUTIATbHOM YCIYTHU: [IpenocraBnenue
uHpopmau 00 00BEKTaxX HEABMKMMOIO UMYIIECTBA, HAXOIALIUXCS B
MYHUIIMIAIBHOW COOCTBEHHOCTH W MpEeAHA3HAYEHHBIX JIA cllayd B
apeHnuy.

2.2 IlpenocraBienue MYHHUIMTATBHON yCIyTH OCYIIECTBIISIET
aAMUHUCTpalus MUUypHUHCKOTO cenbcoBeTa. llpu mpemocTaBieHUn
MYHUIIMTAIBHON YCIIYTH TaKK€ MOTYT NMPUHUMATh Y4acTHE B KaueCTBE

UCTOYHUKOB  TIOJYYEHUS  JIOKYMEHTOB, HEOOXOJUMBIX ISt
NPEAOCTABICHUS  YCIYTW, WIM  HWCTOYHUKOB  IPEAOCTABICHUS
uHbopMalMK Uil TPOBEPKUM  CBEJICHUN,  MPEJOCTABISIEMBIX

3a8BUTEIISIMU, CIICAYIOIIUE OPraHbl M YUYPEKICHUS: Y4YaCTHE HHBIX
YUPEKISHUM, KpOME aJIMUHUCTpAIINHU, HEe TpeOyeTcs.

Onepatoppt  MO®I[ (npu  HAIWUYWHU), OCYHICCTBISIOMIME  MPUEM,
peructpaiuo, oOpabOTKy 3asBICHUM U JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEOCTABIICHUSI MyHULIMIIATBHON YCIIYTH, U IIEpeady TaHHbIX JOKYMEHTOB
B MH(OPMAIIMOHHBIE CUCTEMBI, UCTIOIb3YEMBIE JJI MPEAOCTABICHUS YCIYTH,
a TaKXKe MOJIydEHHE OT OpraHa pe3ysibTara MPENOCTABICHUS YCIYrd IS
anbHEHNIIeN BbIIaud 3aABUTEIIO.

C 01.07.2012 3ampemieHo TpeOGoOBaTh OT 3aABUTENS OCYIICCTBICHUS
JNEHUCTBHM, B TOM YHCIIC COTJIACOBAaHUM, HEOOXOAUMBIX JUIS TOJYYCHUS
MYHUIIMIIAIBHOW  YCIYTMd W CBS3aHHBIX C OOpalleHHeM B HHBIC
rOCy/IapCTBEHHbIE W MYHHUIMIIAJIbHBIE OpraHbl M OpraHu3alvu, 3a
UCKJTIOUCHUEM TOJIYyUYECHUS YCIIYT, BKIIOUYCHHBIX B MEPEYEHb YCIYT, KOTOPHIE
SBIISIIOTCSI  HEOOXOJAMMBIMH M OOS3aTEIBHBIMU  JUIS  MPEIOCTABICHHUS
MYHUIIMTIAJTBHBIX YCITYT.

2.3 PesynbTaToM Ipea0CTaBICHUS MYHUIIMTIATBLHOW YCITYTH SIBISCTCS:
- BbIJIa4a pa3pelicHus;
- OTKa3 B MPEJIOCTABICHUM YCIIYTH;

2.4 Cpoxk mpeaocTaBIeHUsI MyHUITUTIATBHOW YCIYTH:

2.4.1 O0mumii  CpPOK  TPUHATHAA  PEUICHHs O  TPEIOCTABICHHUU
MYHHUIIUTAIBHONW yciayru coctaBiusier 30 pabGoumx gHEH co JHS
oOparieHus 3a MyHUITUTATBHON YCITYTOH.

2.4.2 Cpoku TPOXOXKICHUS OTACIbHBIX AIMUHUCTPATHBHBIX MPOIEIYD,
HEOOXOAUMBIX ISl MPEJOCTaBICHUS MYHULMUNAIBHOW  YCIYTH,
yKa3zaHbl B pazjiesie 3 HaCTOSIIIEro aJIMUHUCTPATUBHOIO PErlaMeHTa.



2.4.3 Cpok mpHOCTaHOBJIEHUS MPENOCTABIECHUSI MYHULIUIIAIBHON yCIyTU HE
6onee 14 gueil.

2.4.4 Cpok Bbljauu (HampaBlICHUs) 3asBUTENIO JTOKYMEHTOB, SIBIISFOIIUXCS
pe3yIbTaTOM MPEJOCTaBICHUS MYHUIUTIATbHON YCIIYTH, COCTaBIsAET 5
pabounx THEH.

2.5 TlpaBoBbIe OCHOBaHUS JJIsl TPEOCTABICHUS MYHUIIUTIATLHON YCIIyTH
[IpenocraBieHrne MyHUITUTIATLHON YCIYTU OCYIIECTBISETCS B COOTBETCTBUU
c:

Koncrutynueit Poccuiickoit @enepanun («Poccuiickas razera» 1993r

Ne 237);

I'paxnanckum koxexkcoMm Poccuiickoit @eneparuu ot 30.11.1994 No

51-®3 (mpunst I'J] @C PP 21.10.1994);

®enepanbHbiM  3akoHOM 0T 02.05.2006 Ne 59-®3 "O mnopsake
paccMmoTpenus oOpameHuid rpaxaaH Poccuiickoit ®enepanun" (TEKCT

@®enepanbHOro  3akoHa  omnybnukoBaH B m3gaHusx — "CoOpanue

3akoHojarenscTBa PD", 2006, Ne 19, ct. 2060, "Poccuiickas rasera',

05.05.2006, Ne 95, "TTapnamenTckas rasera”, 11.05.2006, Ne 70-71);
OenepanpHbiM  3akoHOM  OT 06.10.2003 Nel31-®d3 "O6 o6mmx

NPUHIIMIIAX OpraHu3allid MECTHOTO camoymnpasiieHuss B Poccuiickoi

Odeneparun” (Teketr dDenepanbHOr0 3aKOHA OMYOJMKOBAaH B H3JAaHUAX

"CoOpanue 3akonomatenbcTtBa P®", 06.10.2003, No 40, crt. 3822,

"I[Tapnamentckast razera, 08.10.2003, Ne 186, "Poccuiickass razera",

08.10.2003, Ne 202);

YcraBom  MwuuypuHCKOro cenbcoBeta VCKHUTUMCKOro  paiioHa

HoBocubupckoii o61acTu;
®denepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-®d3 "O6 opranuzainuu

NPEAOCTABICHUSI TOCYIAPCTBEHHBIX M MYHUUHUNAIBHBIX YCIYr" (TEKCT

@®enepanpbHOro  3akoHa  omnybnukoBan B m3gaHusx — "CoOpanwue

3akoHogarenscTBa PD", 02.08.2010, Ne 31, cT. 4179, "Poccuiickas rasera',

30.07.2010, Ne 168);
®enepanbHbiM  3aKOHOM OT 26.07.2006 Nel35-®d3 "O 3amute
KOHKYpEHIINH ',

[Tpukazom DenepanbHON aHTUMOHOMOIBHOM cay>k0b1 oT 10.02.2010
Ne67

"O mnopsake NpOBENEHUS KOHKYPCOB WJIM ayKIMOHOB Ha MpPaBo
3aKJTIOYCHUS  JIOTOBOPOB  apEHIbI, JOTOBOPOB 0OE3BO3ME3THOTO
M0JIb30BaHMsI, JOTOBOPOB JOBEPUTEIILHOTO YIIPABICHUS UMYILIECTBOM,
UHBIX JIOTOBOPOB, MPEIyCMAaTPUBAIOIIUX IMEPEXO] MpaB BIAJICHUS U
(uM) TOJBb30BAaHHUSI B  OTHOLIEHUM TOCYJApCTBEHHOTO  WIIH
MYHUIMNATBHOTO HMYIIECTBA, W TEpPEeYHE BUJOB HMMYIIECTBA, B
OTHOILIEHUH KOTOPOTO 3aKIIOYEHUE YKA3aHHBIX JOTOBOPOB MOXKET
OCYIIECTBIISITHCS MMyTEM MPOBEJICHHS TOProB B popMe KOHKYpca';
[TocranoBnenne I'nmaBel HoBocumOupckoro paitona HoBocuOupckoi
obsactu ot 18.11.2010 Ne 9852 «OO06 yrBepxkaenuu Ilomoxxenus o0
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YOPAaBICHUM HKOHOMHYECKOTO PpAa3BUTHUS, MPOMBIIIJIEHHOCTH U
TOproBiu anMuHUcTpaluu HoBocubupckoro paitona HoBocubupckoit
o0macTm»;

2.6 IlonHbIi mepedyeHb TOKYMEHTOB, HEOOXOJUMBIX ISl MPEaO0CTaBICHUS
MYHHUIHANAJIBHON YCIIYTHU:
3asiBJICHHE O MPENIOCTaBICHUN MYHUIIMTIAIBHON YCIYTH.

B cnydae ecnu JOOKyMEHTBHI MOAAET NPEICTABUTENb 3asiBUTEINS,
JOTIOJTHUTENIBHO TIPEIOCTaBISIOTCS :

- JIOKYMEHT, YJOCTOBEPSIOIINI JIMYHOCTh MPEACTABUTENS 3asIBUTEIS
(xomus);

- HaJJIeXXaluM 00pa3oM 3aBepeHHasi JOBEPEHHOCTh (KOIHS).

Ilpu npedocmasnenuu xonuu OOKyMeHma HeoOX00UMO NPedbsasleHUe OPUSUHAILA,
OPUSUHATIBL CIUYAIOMCSL C KONUAMU U BO38DAWAIOMCS 3AA8UMEIIO.

2.6.1 IlepeueHb HEOOXOAWMBIX M O00S3aTEIBHBIX JUIS TPEIOCTABICHUS
MYHUIIANIAIBHOW yCIIYTH JOKYMEHTOB, MPEIOCTABISEMBbIX JUYHO
zasButenieM (¢ 01.07.2012 r.). VYka3aHHbIE  JIOKYMEHTHI
MIPEAOCTABIISIIOTCS 3asBUTEJIEM B KOTHUSAX M OPUTMHAJIAX, OPUTHHAJIBI
CIIMYAIOTCS ¢ KOTTUSIMHA M BO3BPAILIAOTCS 3asBUTEIIIO:

3asBJICHUE O MIPEAOCTABICHUU MYHULIUITAIIBHON YCITyTH.

B cnydae ecnu gOKyMEHTBHI MOAAET MPEICTABUTENb 3asBUTEINS,
JIOTIOJTHUTENIBHO TIPEIOCTaBISIOTCS :

- IOKYMEHT, YIOCTOBEPSIOMINNA JTUYHOCTh MPEJCTABUTENS 3asgBUTEIS
(xomust);

- HaJIJIe)KalM o0pa3oM 3aBepeHHasl IOBEPEHHOCTh (KOTIHS ).

2.7 IlepedeHb  JOKYMEHTOB, HEOOXOMWMBIX JUIS  TMPEJOCTABICHUS
MYHULUNAIBHOW  yCIYIM W HAaXOJMIIUXCS B  PaCIOPSKEHUH
TrOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYMpPABJICHUS U
UHBIX OpPraHoB, YYaCTBYIOIIMX B MPEIOCTABICHHUH MYHHUIIMIAIBHOU
yCIyTH, UCTPEOYEMBIX COTPYAHUKAMU aIMUHUCTpA MUIypHHCKOTO
CEJIbCOBETA CAMOCTOSITEIbHO, WJIM MHPEAOCTABISIEMBIX 3asBUTEIEM I10
xenanuto (¢ 01.07.2012 r.): -

2.7.1 3ampemniaetcst TpeOOBATh OT 3asIBUTEIS:

— TpeACTaBICHUS  JOKYMEHTOB ®W  WH(pOpMAlMd WU
OCYIIECTBJICHUS NEUCTBUM, MIPEICTABICHUE 1581071
OCYIIECTBIICHUE KOTOPBIX HE MPETYyCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMU aKTamu, PEryIupyIOUIUMHU OTHOILIEHUSI,



BO3HMKAIOIIME B CBS3U C INPEIOCTABICHUEM MYHHUIUIIAJIBHON

YCIIYTH;

¢ 01.07.2012 r. npegocraBineHuss TOKyMEHTOB U MH(POPMALIHH,
KOTOpBIE B COOTBETCTBMHU C HOPMAaTUBHBIMM IIPaBOBBIMH aKTaMH
Poccuiickonn ®depepauryv, HOPMATUBHBIMU IPABOBBIMU aKTaMHU
cyorexktoB  Poccuiickoit  @epepauuu U MyHULUOAIbHBIMU
IIPaBOBBIMU aKTaMU HaXOJASTCS B PACIOPSIKEHHHM TOCYNAPCTBEHHBIX
OpraHoB, MPEIOCTABIIIONINX TOCYJAPCTBEHHYIO YCIYIy, HHBIX
rOCYJAapCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO CAMOYIIPABICHUS U
(uM) MOABEIOMCTBEHHBIX T'OCYAApCTBEHHBIM OpraHaM M OpraHam
MECTHOI'O  CaMOYMNpABJIEHUS  OpPraHU3aluil, y4YacTBYIOLIUX B
NPEAOCTABICHUM MYHUUMIIAJBHOM  YCIYI'M, 3a MCKJIIOYEHHUEM
NOKYMEHTOB,  YKa3aHHbIX B  IyHKTe  2.6.1  HacTtosero
aJIMAHHUCTPATUBHOTO PETJIAMEHTA.

2.7.2. IlpenocraBieHne MYHMIIMIIAIIBHOM YCIyTH BO3MOXKHO Ha 0ase
M®I[ (mpu nHamuuuu). B 3TOM ciydyae 3asgBUTENb MPEJICTABISIET
3asiBJI€HHE W HEOOXOAMMBIC JI MPEIOCTABICHHUS MYHUIMIMATBHOM
YCIYTM JIOKYMEHTBl W TOJY4YaeT pe3yibTaT MPEIOCTABICHUS
MYHHUIIMNAIBHON ycayru B oduce ¢ununana MOL] B cooTBeTcTBUU C
pernmamentoM  paborsl  M®Il.  Omeparop MO®IL], mnonxyuyus
IIPEACTABICHHBINA 3aBUTEJNIEM IAKET JOKYMEHTOB, PETUCTPUPYET
JOKYMEHTBl B YCTAHOBJICHHOM TIOpsJIKE MW pa3MmeniaeT B (opme
AIIEKTPOHHBIX KOMUW B aBTOMATU3MPOBAHHON HMH(POPMALMOHHON
cucreme «III'Y» JlanHple JOKYMEHTBI HaNpaBIAOTCA IS
paccMOTpPEHUs COTPYAHUKAM aJIMHUHHCTPALIMH, OTBETCTBEHHBIM 32
perucTpanulo  MOoCTynmuBImIMX  JokymeHtoB B HMC  MAUNC.
3aperucTpUpOBaHHBIN MMAKET OPUTMHAJIOB JOKYMEHTOB IepeaacTcs B
AJIMUHUCTpAIMIO KypbepoM MO®I[ B mnopsiake, omnpeacaiéHHOM
cornamenueM Mexay M®I[ u Anmunuctpamuei. [lociae npunaTus
AQMUHUCTpalMel pelmeHns O MPEeAOCTaBICHUN MYHULHUIAIBHON
YCIYIH  Pe3yJbTaT IPEJOCTaBICHHUS  MYHULMIAIBHOW  YCIyT'H
Hanpasisiercss B MOIL 17151 Beijaun 3asiBUTEITIO.

3asBIEHME Ha IPEJIOCTAaBICHUE MYHHULMMAIBHON YCIyrd B
(dopMme 3IEKTPOHHOIO JAOKYMEHTAa U JIOKYMEHTbI, HEOOXOIUMbIE NI
NpeIOCTaBICHUS MYHULIUIIAIbHON YCIYTH (CKaH-KOMHU), MOTYT OBITH
HalnpasjeHbl B AIMHUHUCTpauuio yepe3 EnuHbIN mopran B ciydae,
€CJIM 3asIBUTENIb UMEET NOCTyN K «JImuHoMy kaOuHeTy» Ha ExnnHOoM
noprane. HampaBieHue 3asBiIeHUS M HEOOXOAUMBIX JIOKYMEHTOB
OCYILIECTBIIIETCS 3aABUTEIEM B COOTBETCTBUH C MHCTPYKLUSAMH,
pasmemiéHHbIMU Ha EnnHOM nopraite.

[IpenocraBneHne MyHUIMIIAIBHONW YCIYTH C HMCIOJb30BaHUEM
YHUBEPCAJIBHON AJIEKTPOHHOM KapThl BO3MOXKHO B CIIy4ae HaJIWU4Ms
NAHHOM KapTel y 3asBUTEN M B CilIy4dae IPEIOCTaBICHUS
MYHULUNIAIBHOW yCayru d4epe3 Eaunpii mopran. YHuBepcalbHAs
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ANIEKTPOHHAs KapTa UCIOJb3yeTcsd g yJOCTOBEpEHHUs IIpaB
N0JIb30BATENsl HA MOJYYEHHE MYHHMIMIAIBHON YCIYTH, B TOM YHUCIE,
JUISL COBEPILIEHUS B CIy4asix, IPEeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickon ®denepauuu  OPUANYECKU 3HAYUMBIX JICHCTBUM B
AIEKTPOHHOH (opMme.
2.8 IlepeueHb OCHOBaHUM 11 OTKa3a B [pUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTaBICHHS] MYHUIIMIATIbHON YCIIYTH.

OcHoOBaHUSIMU ISl OTKa3a B IPUEME JTOKYMEHTOB SIBJISIFOTCS:

— JIOKYMEHTHI MPEJOCTABICHbI JIMIIOM, HE MMEIOLUIUM MOJHOMOYUNA Ha UX
IPEAOCTABIECHUE B COOTBETCTBUU C JEHUCTBYIOIIUM 3aKOHOAATEIBCTBOM;

— HEBO3MOXXHOCTb ~ YCTAHOBJICGHUS  COJAEpKaHUs  MPEACTABICHHbBIX
JIOKYMEHTOB;

— MpeacTaBiIeHHbIC JOKYMEHThI UCIIOJHEHbI KapaHAIIOM.

2.9 OcHOBaHUSIMH JIJIs1 OTKa3a B MPEAOCTABICHUN MYHUIIUTIATBHON YCIIYTH

SBJISIFOTCSL:

— HECOOTBETCTBHE  JOKYMEHTOB, NPENIOCTaBICHHBIX  3asBUTENIEM,
TpeOOBaHUAM 3aKOHOJATENbCTBA O MPEJOCTABICHUN MYHHUIIMIAIbHON
YCIIYTH;

— MNHCbMEHHOE 3asiBICHHE 3asBUTENsT OO0 OTKa3e B TMPEIOCTABICHUU
MYHULUNAIBHOW YCIYTH;

— OTCYTCTBHUE OCHOBAaHUH, NPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM, IS
NOJIyYEHUSI MYHHUIIUTIAJIbHON YCIYTH.

Ecnmu TpeOoBaHMs, HEOOXOIMMBIC IS TPEIOCTABICHHS MYHHUIUIIAILHOM

yCIYT'H, COOJIONICHBl HE B  TIOJIHOM 00BeMe, TPEeIOCTaBIICHHE

MYHHIMIAIBHONW YCIYTH TMPUOCTAHABIMBACTCS JO MOMEHTA HWCIPABJICHHS

3aABUTEJIEM UMEIOIINXCS HELOYETOB.

2.10 Ycayru, sBisiongecs HEOOXOIUMBIMHU UM OOS3aTEeIbHBIMH IS
IIPEIOCTaBICHUS MYHHIIUIIAIBHON YCITYTH:

2.11 PazmMep miaThl, B3WUMAeMOW C 3asABUTENS TMPHU MPEJOCTABICHUU
MYHULIUIIAJIBHOW YCIIYTH:

MyHuIMnantpHas yciayra IpeIocTaBiseTcss OeCIuiaTHo.

2.12 Pa3Mep 1utaThl, B3UMAEMOW C 3asIBUTENS MPU MPEAOCTABICHUN YCIIYT,
KOTOpbIE  SIBJISIOTCSA ~ HEOOXOAMMBIMH W O0S3aT€IBHBIMH IS
MPEIOCTABJIEHNS MYHULIMNIAJIbHOW YCIIYTH:

Ycnyru,  sBuAOmuecs ~ HEOOXOMUMBIMH U O0S3aTENbHBIMH  JIS
MPEeAOCTaBICHUS MYHUIIMTIATBHON YCIIYTH, IPEIOCTaBIISIIOTCS OECIUIATHO.

2.13 MakcuManbHOE BpeMsl OKHJIaHUS B OYEPEIH TPH MOa4e 3asBICHUS O
MPEIOCTABICHUH MYHHUILIMIIAJIBHON YCIYyTM HE MOXET MpeBbimarts 30
MHHYT.



B coorBercTBuM ¢ KoHueniuel CHMKEHUS aIMUHUCTPATUBHBIX OaphepOB U

MOBBIIIEHUSI JOCTYIMHOCTH TOCY/apCTBEHHBIX U MYHUIMIAJIBHBIX YCIYT Ha

2011-2013  ronxpl, yTBEpkACHHOW pacnopsbkeHueM  I[IpaBurenbcTBa

Poccuiickoit ®enepaumu ot 10 mrons 2011 roga Ne 1021-p, Bpems

OKHMJIAaHUS 3asIBUTENISL B OUEePe/IU JOJDKHO OBITh cokpaiieHo k 2014 roxy a0

15 MunyT.

2.14 Cpok ¥ MopsAIOK PErUCTpalMK 3ampoca 3asBUTEIIS O MPEIOCTABICHUU
MYHHUUHNAJIBbHON YCIIYTH U YCIYTH:

Cpok perucTpalyu 3anpoca 3asgBUTENs O MPEJOCTABICHUA MYHUIUIAIBHON

yCIyTU — OJMH J€Hb C MOMEHTa oOpauieHusi 3asBuTess (NMpU JUYHOM

oOpamieHuu); OAMH JIeHb €O JHS  TOCTYIUIGHHS  MHCbMEHHOM

KOPpPECIOHACHIIMMN (TIOYTON), OJMH JEHb CO JIHSA MOCTYIUIEHUS 3ampoca

4yepe3 IEKTPOHHBIE KaHAJIbI CBSI3U (JICKTPOHHOM OUTOM);

3anpockl 3asBUTENS PETUCTPUPYIOTCS B JKypHAJle PErucTpaluu 3asBIICHUN

Ha TPEIOCTaBICHNE MYHUIIUTTAIbHON YCITYTH.

2.15 TpeGoBaHusi K TOMEIICHUSM, B KOTOPBIX MPEIOCTABIAETCS
MYHUIIUIIATIbHAS yCITyTa:

2.15.1B aaMuHuctpanuu MUUYYpPUHCKOTO CEJIbCOBETa MpPHEM 3asBUTENCH
OCYIIECTBIISIETCSI B CIELUUATBHO MPETyCMOTPEHHBIX MOMEIICHUSX,
BKJIIOUAIOIIMX MeCTa [UJIsl OXKHUAAHWS, TOJy4YeHUs HHPOpMaIUH,
npueMa 3asBUTEJICH, 3aloJIHEHUS HEO0OXOJUMBIX JIOKYMEHTOB, B
KOTOPBIX 00€CTIeunBaeTCs:

— coONrofieHue  CaHUTAPHO-IMUEMUOJIOTHYECKUX TMpaBUil U
HOPMATHBOB, MTPaBUJI IPOTUBOIOXKAPHOI 0€30MacCHOCTH;

— o0opynoBaHue  MecTaMHd  OOIIECTBEHHOTO  IOJb30BaHUSA
(TyaneTsl) U1 MECTaMU JJIs1 XpaHEHUS! BEpXHEW OHEHKIbl.

2.15.2 TpebGoBaHus K MeCTaM JIJIsI OXKUAHHS:

— MecTa i OXHIaHUS OOOpYAYIOTCS CTYJIbsIMH W (WIH)
KPECEIbHBIMU CEKIUAMU, U (W) CKAMbsIMU;

— MecTa IJis OXHUJAHUS HaxoIsATcsd B XoJule (3ajie) WiIu WHOM
CHELMAIBHO MPUCTIOCO0IEHHOM TOMELICHHH;

— B MecTax /i OXHMIAHUS MPEIyCMaTpUBAIOTCA MecTa s
NoJIydeHus UHPOPMAIIMKA O MYHUIIMITAIbHON yCITyTe.

2.15.3TpeboBanuss K MecTaMm [JIi TONy4YeHUs HUHPOPMALUUA O
MYHULIUIIAJIBHOU yCIIyTe:

— wWHPOPMAIMOHHBIE  MaTepHasbl, MpeAHA3HAYCHHBIC A
WHQOPMHUPOBAHUS 3asBUTEICH O MYHUIUIAIBLHON yCiIyTe,
pa3meniaroTcst Ha UH(OOPMALIMOHHBIX CTEH/1aX, PACTIOIOAKEHHBIX
B MecTax, 00ecneyMBarolIMX CBOOOJHBIM JOCTY K HUM
3asiBUTEJICH;

— wuH(OpPMALIMOHHBIE  CTEHJbl  OOOPYIAYIOTCS  BU3YyallbHOU
TEKCTOBOM MH(OpMAIIMEH, coaepKalleil ClipaBOYHbIE CBEACHUS
JUIsl 3asBUTENEH, MEepeueHb JOKYMEHTOB, HEOOXOJIUMBIX [IJIsi
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NOJIyYeHHUS] ~MYHUIMNAIbHOM  YCIYrM, W  00pasubl U3
3aI0JIHECHUS.

Nupopmarmonnsie MaTepHabl, pa3MelaemMple Ha
UH(OPMAIIMOHHBIX CTEHAAX, OOHOBIIAIOTCS 110 MEpPEe U3MEHEHUS
JENUCTBYIOIIETO 3aKOHOJATENIbCTBA, PEryJIUpYIOUIEro

IPEIOCTABIICHUE MYHHUUUNAJIBbHON YCIYTH, W CIPaBOYHBIX
CBEJICHUI;

2.15.4TpeboBaHus Kk MecTaM MpUEMa 3asIBUTEIICH

[Ipuem 3asBuTEINEH, 3aTI0JIHEHUE 3asBJIICHUN O IIPEIOCTABICHUN
MYHUIUTAIBHON  YCIYTM OCYIIECTBISETCS B  CIIY)KEOHBIX
KaOMHETaX WIA HHBIX CHEIHAJIbHO OTBEJACHHBIX MECTax,
KOTOpblEe 00OpYAYIOTCS BBIBECKAMHU C YKa3aHHEM HOMepa H
HAaUMEHOBaHUSl KaOWHETa WIM YyKa3zaTelsiMH, COJAEpKalIUMU
UH(GOpPMAIIMIO O HA3HAYEHUH MECTa JIJIsl IpruemMa 3asBUTEIIs.
CnenuanucTel,  OCYLIECTBISIOIIME  INPUEM  3asBUTEIIEH,
o0OecreynBalOTCsl  JUYHBIMU W (WIM)  HACTOJBHBIMH
UJACHTU(PUKALUOHHBIMU KapTOYKAMH.

PaGouee MecTto crnenuanucTa, OCYIIECTBISIOUIETO IPHUEM
3asiBUTENICH, 0OOPYIOBAaHO TEPCOHAIBHBIM KOMIIBIOTEPOM U
[1€YaTaOLHUM YCTPONCTBOM,;

B nmemsix obecnedueHuss KOH(PHUAECHLUMAIBHOCTH CBEACHUN
OJTHOBPEMEHHOE KOHCYJIBTHPOBAaHWE WM (WIM) NpPUEM JABYX H
0oJiee moceTuTene OAHUM CIEUAINCTOM HE JIOMYyCKaeTCs;
MecTta 111 mpuema 3asBUTENEd OOOPYAYIOTCS CTYJIbSIMU U
cToidamMM Juid  OOecHnedyeHHss BO3MOXKHOCTH  3aIlOJIHEHUS
3asBICHUM O IIPEAOCTABICHUM MYHULMIAIBHOM YCIYId U
odOopMIICHHS JOKYMEHTOB.

2.16 Ilokazarenu KayecTBa 5 JIOCTYITHOCTH IPEA0CTABICHUS
MYHHIIMITAIBHON YCITYTH:
2.16.11Toka3arenu kauecTBa MYHULIMTIATBHON YCITyTH:

BBIIIOJIHEHUE  JOJDKHOCTHBIMM — JIMLIAMH,  COTPYIHUKAMU
aIMUHUCTPALIHI MuuaypuHCKOro CEIbCOBETA
MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM Poccuiickoit
®denepanuu TpeOOBaHUIA, TPABUI U HOPM, a TAK)KE COOTIOICHHE
IIOCJIE0BATEIILHOCTA aAMUHUCTPATUBHBIX MPOLEIYP U CPOKOB
UX UCTIOJIHEHUS TTPU NIPEAOCTaBICHUU MYHULIMTTAIIBHOW YCIYTH;
OTCYTCTBHE OOOCHOBAaHHBIX *ajo00 Ha jercTBHs (0e3aeiCTBHE)
JTOJ>KHOCTHBIX T, COTPYIHUKOB aIMUHUCTPALIUH
MuuypuHCKOro CEeJIbCOBETA npu MPEI0CTABIECHNUH
MYHULIMITAJIBHON YCIIYTH.

2.16.211oka3arenu JOCTYITHOCTH MPEAOCTABICHUS MYHHUITATIATLHON YCIYTH:

JI0JIsI 3asBUTENEH, MOJyYUBIINX MPEIOoCTaBlIeHUEe H(OpMaALIUU
00 o0ObeKTax HEABWKUMOTO HWMYIIECTBA, HAXOMSIIUXCS B
MYHUIUNATBHOW COOCTBEHHOCTH U TMpEJHA3HAYEHHBIX JJIsi
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cAaud B apeHAy MO OTHOIICHHI0 K OOIIeMy KOJUYECTBY
TpaxkJaH, TMpUHAJICKAININX KAaTeTOpPUsM, YIOMSHYTHIM B
nyHkTe 1.2. HacTosAlEero perjaMeHTta, OOpaTHBIIMXCA 3a
NOJIy4YeHHEM MYHULIMIIAILHON YCIyTH;

— TMOJHOTa U JIOCTOBEPHOCTh HMH(POpPMALIMM O MYHULHUIATIBHOU
yciayre, O TIOpAAKE W CTaHJapTe  MPelOCTaBICHMS
MYHUIIMNIAIBHOW ~ yclyru, 00  oOpa3uax  odopmieHus
JIOKYMEHTOB, HEO0OXOIUMBIX ISt MpeI0CTaBICHUS
MYHUIIMNIAIBHONW YCIYTH, Pa3MEIICHHBIX Ha UH(GOPMAIMOHHBIX
CTeHaX, Ha HuTepuet-pecypce aAMUHUCTpALIUU
MuuypuHCKOTO CeJbCOBETA, «Enunom noprasie
rOCYJaPCTBEHHBIX U MYHUIIMTATBHBIX YCAYT (DYHKITUN)»;

— TMelexoJHas JIOCTYNHOCTh OT OCTAHOBOK OOIIECTBEHHOIO
TpaHCIOPTA /10, 3/1aHus AIMUHUCTPAIIMH CEJIbCOBETA;

— KOJIMYECTBO B3aUMOJICUCTBHUI 3asgBUTENSI C JOJDKHOCTHBIMU
JUIAMUA TIPU TIPEIOCTABICHUH MYHMIIUTIATLHON YCIYTH U UX
POJIOJIKUTENIBHOCTD;

— BO3MOXHOCTb MOJTYYCHHUSI uHpopMauu 0 Xo7e
NPEIOCTaBICHUS] MYHHUIIMNAIBHOW YCIYrM, B TOM YHCIE C
UCIIOJIb30BaHUEM  MH(POPMAIMOHHO-TEIEKOMMYHHUKAIITMOHHBIX
TEXHOJIOT UM,

— BO3MOXHOCTb U JOCTYNHOCTHb IIOJYyYEHHUS YCIYTH 4Yepe3
MHOTO(QYHKIIMOHAJIBHBIM LIEHTP WM B AJIEKTPOHHON (dopme
NIOCPEICTBOM aBTOMAaTU3UPOBAHHOMU uH(GOPMAITMOHHON
cucteMbl wuinu EauHOro mopraza TOCYJAapCTBEHHBIX U
MYHULUIAIBbHBIX YCIIYT.

217 B  ciydae  mpeaocTaBiIeHWs ~ MYHUIMMNAIBHOWM  yCIYIH B
MHOTO(YHKIIMOHATHFHOM ILIEHTPE MPEJOCTABICHUS] TOCYJAPCBTEHHBIX U
MYHULUNAIBHBIX YCIYr 3asBUTh [PEIOCTABISAET 3asBICHUE U
HEOXOAMMBIC I TOJYYCHUS MYHHUIIMIAIBHOW YCIyTH JOKYMEHTHI B
MHOTO(GYHKIIMOHATBHBIM 1EeHTp. [IpreM HOKYyMEHTOB, HEOOXOIMMBIX
JUIsL  TPEAOCTABICHUS MYHULMUIAIBHOM  YCIYTH, OCYIIECTBJICHUE
npouenyp 1o MPEAOCTAaBICH U0 MYHUIUNIATIbHON yCIIyTU
OCYLIECTBJISIETCSI B COOTBETCTBMM C  PENNIAMEHTOM  paboOThI
MHOTO(QYHKIIMOHATHHOTO LEHTpaA. Cpok PEeAOCTABICHUS
MYHHIUTIAIBHON YCIIYTH B MHOTO()YHKITMOHAIEHOM IIEHTPE HE JOJIKEH
OpeBbIIATh  CPOKa,  OMNPEACICHHOTO  3aKOHOJATENbCTBOM IS
PEeAOCTABICHUS! MYHUIIMTIATBHON yCIIyTH.

3 CocraB, n0CJ1€10BaTeJILHOCTh U CPOKH BbINOJTHEHUS A IMUHUCTPATUBHBIX
npouenyp (aeicrBuii), Tpe0OBaHUs K NOPSAKY UX BHINOJHEHHSI, B TOM
YyKcJie 0COO0EHHOCTH BBINOJHEHUSI AAMUHUCTPATUBHBIX NMPOLIEYP
(meiicTBMIT) B 3JIEKTPOHHOI opme
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3.1. [IlpenocrtaBieHre MYHHUIMIIAIBHONW YCIYTM COCTOUT W3 ClEAYIOIIeH
MOCJIEIOBATENIBHOCTA aIMUHUCTPATUBHBIX MTPOLIEYP:

- NpUEM M perucTpauus 3asBICHUS O MNPEJOCTABICHUM HH(opmManuu o0

00BEKTaX HEABIXKUMOTO HMYIIECTBA, HAXOJAIIUXCS B MYHULMNAIbHON

COOCTBEHHOCTH MMUUYypHHCKOTO  celbcoBeTa  VICKUTUMCKOTO paiioHa

HoBocubupckoii 0651acTi ¥ npelHa3HAYeHHBIX JUJIS CAa4M B apEHY ;

- PacCCMOTpEHHUE 3asIBICHUS U MPEIOCTaBICHUE HHPOPMALIUH.

bnoxk-cxema II0CJICA0BATCIIBHOCTH AIMUHUCTPATUBHBIX I[GﬁCTBHﬁ pu
MpeaOCTAaBJICHUHU MyHHHHHaHBHOﬁ yYCIIyru NpUBCACHA B IMPUITOKCHUU Nel k
HAaCcTOACMY aIMUHUCTPATUBHOMY PCTJIAMCHTY

3.2. COTpyOHUKOM aJMUHHUCTpAIlMd CaMOCTOATENbHO UCTPeOyIOTCS IO
KaHaJIaM MEXBEJIOMCTBEHHOTO B3aUMOICHCTBUA:
HEOOXOJMMOCTh B HUCTPEOOBaHMM IO KaHAJIOM MEXBEJIOMCTBEHHOIO
B3aUMOJICHCTBHS OTCYTCTBYET.

3.3 Ilpuem u peructpauus 3asBICHUS O MNpPeaOCTaBIeHUH HHPoOpManuu 00
00BEKTaX HEABMKUMOIO HMYIIECTBA, HAXOMANIUXCSA B  MYHUIUNAIBHOM
COOCTBEHHOCTH MuuypuHCKOTO cenpcoBeTa  VICKUTUMCKOTO palioHa
HoBocubupckoii 061acti ¥ npeHa3HAYeHHBIX JIJIS CAA4U B apeHIy

3.3.1. OcHoBaHueM [J11 Hayajla aIMUHUCTPATUBHON TIPOLEAYPHI 110 TPUEMY
U PETrUCTpaldM 3asBJIICHHS SIBISETCS MPEIOCTABICHUE B aJIMHHUCTPALUIO
MuuypuHCcKoro cenbcoBeTa Mckutumckoro paiiona HoBocubupckoit o6iactu
3asBJICHHUS] JIMYHO WJIM 4Yepe3 YIOJIHOMOYEHHOTO TPENCTAaBUTENs, JIHOO
HaIlpaBJICHUE 3asBJICHUS IOCPEICTBOM MOYTOBOW WUJIIU IEKTPOHHOM CBS3U.

3.3.2.. CnenuanucTt aJMUHUCTpPAIlMUA, OTBETCTBEHHBIN 3a MPEHOCTaBICHHUE
MYHULUNAIBHONW YCIYTH, IPOBEPSIET MPABUIBHOCTh 3aMOJHEHUS 3asBICHUS Kak
yKa3aHO B MOAMYHKTE 2.6. a IMUHUCTPATUBHOTO pErjiaMeHTa.

B cnydae ecnu 3asBiIeHHE HE UMEET CEPhE3HBIX MOBPEXKICHUHN, HAIUYUE
KOTOPBIX HE IMO3BOJISIET OJHO3HAYHO HMCTOJKOBATh €r0 COJEpkKAaHUE, CIELUAIUCT,
OTBETCTBEHHBIM 3a MPEIOCTABICHHE MYHUIMNAIBHON YCIYyTHd, OCYIIECTBIISIET
PErUCTpaIIO 3asBJICHUS B JKypHaJ€ PErucTpaliy 3asBOK B JEHb IMPUHSITHUS
3asIBJICHUA.

CnenuanucT, OTBETCTBEHHBIN 3a MPEAOCTABICHUE MYHULIUIIAIIBHOW YCIYTH,
Ha3HAYaeT JI€Hb, B KOTOPBIM 3asABUTEII0 HEOOXOIUMO SBUTHCS 32 IMOJTYyYEHHEM
pe3yiabTaTa NpeJoCTaBICHHUs] MyHUIIUIIATbHOW YCIYTH.

3.3.3. Ilpy HeEnpaBWIHLHOM 3aIllOJHCHWUM 3asBJICHHUS CHEHUAIUCT  YCTHO
YBEJIOMJISIET 3asBUTENSl O HAIMYMM MPENSATCTBUU NI PAaCCMOTPEHHMsI BOIMPOCA O
MPEAOCTABICHUN MYHUIUNAIBHOU YCIYTd, OOBSCHSET 3asBUTEIIO COJACpPIKAHHE
BBISIBIICHHBIX HEJOCTAaTKOB B TIPEACTABICHHOM 3asBICHHMM W MEpPbl MO HUX
YCTPaHEHUIO.
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Ecnu HenmocraTku, NpPENATCTBYIOIIUE IIPUEMY 3asBICHUS, TOIYCTUMO
YCTPAHUTH B XOJ€ NIPUEMa, OHU YCTPAHSIOTCS HE3aMEIIUTEIIBHO.

3.3.4. Pe3ynbTaTOM BBIIIOJIHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI SBIISECTCS
[IpUEM 3asIBJICHUSA 3asABUTENA HA NOJIYYEHUE MYHULIUITAIBHON YCIIYTH.

MakcumanbHass IPOAOJDKUTEIBHOCTh aIMUHUCTPATUBHOM IIPOLENYPHI HE
JOJKHA MPeBbIIATh 20 MUHYT.

3.3.5. B cnyuae mpejacTaBieHUs 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEJOCTaBIICHUs MYyHUIMNANbHOW yciayru yepe3 MOL] (mpu Hanmuuum),
onepatop MOILI, oTBETCTBEHHBIM 3a NPUEM INOKYMEHTOB, PErUCTpUPYET UX B
YCTAHOBJIEHHOM TMOpsiAKE M pa3Memaer B (opMmMe 3JIEKTPOHHBIX KOMUNA B
aBromMartuueckot wuHdopmarmonnont cucreme «lIIII'Y». JlaHHbIEe HTOKYMEHTBI
HAIIPaBJISFOTCS JJISI PETUCTPALIMU COTPYAHUKAM AJIMUHUCTPALUU, OTBETCTBEHHBIM
3a nipuém u peructpanuio 1okyMeHToB B UC MAMC. 3apeructpupoBaHHbBIN MaKeT
OpUTMHAJIOB JTOKYMEHTOB Nepenaérca B AJIMHUHHUCTpaluio Kypbepom MOPII[ B
NOpPsJIKE, ONPeACIEHHOM corflaieHueM mexay MOIL u AaMuHucTpauuei,

3asBieHHsT M JIOKYMEHTBI, HEOOXOAMMBbIE Uil  MPEIOCTABJICHUS
MYHULIMIIAJIBHOW ~ YCIyTW, HANpaBJICHHBIE B BHUJE JJEKTPOHHBIX  KOMNMUU
oneparopamu MOILI,

3.4. PaccmoTpenue 3asiBICHHS W TMpEJCTaBIeHUE HHPOPMALMK 3asBUTEIIO
WIK OTKa3 B MPEJICTaBICHUU WH(OPMAIIIH.

3.4.1. OcHoBaHMEM MJI Havajla aJIMUHUCTPATUBHOM MPOLEAYPHI SBIACTCS
nepeaavya CHeUUaCTOM 3asiBJICHHS HAa PAaCCMOTPEHHUE HAYAIIBHUKY YIPaBICHUS
100 3aMECTUTENIO0 HaYaIbHUKA YIIPABICHUS.

3.4.2. OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMHUHUCTPATUBHON MPOLELYPbI
ABJIETCS HAYaJIbHUK YTpaBIEHUs JHOO0 3aMeCTUTENh HadalbHUKA YIPABICHUS U
CIIELUAIIUCT.

3.4.3. B cnydyae HamMuMs OCHOBAaHUM Uil OTKaza B MPEJAOCTaBICHUU
MYHUIIMTIAIBHON YCIYTH CHEIUANKNCT TOJrOTAaBIMBACT pEIIeHHe 00 OTKa3e B
MPEAOCTABICHUN MYHUIUIIAIBHONW YCIYTH, C YKa3aHUEM MPUYUH [JIs OTKaza, u
MpECTABISAET HAa NOANUCH [ TaBa MUYypHHCKOTO CEJIbCOBETA.

B ciyyae oOTCyTCTBHMA OCHOBaHMM Uil OTKa3a B MPEJOCTaBICHUU
MYHULUNAIBHOM ~ yCIYTM  CIHEHUANIMCT  aAMHUHUCTPALMM  MOATrOTaBIMBAECT
uH(OPMAITNIO U TIPEJICTABIIAET HA MOAMUCH | TaBe MUYypHHCKOTO CeNbCOBETA.

3.4.4. Ilpu nopaye 3asBICHHS HA OKA3aHUE MYHMIMIIAIIBHON YCIyTH 4Yepe3
MOII, 3asiBUTETH MOMKET NOIYYUTh CBEACHUS O XOJI€ €€ UCIIOJIHEHUS TOCPEICTBOM
call-mearpa M®ILI u Sms-urGOpMHUpOBaHHUSI.

3.5. Beigaua nu0O0 HampaBlieHHE 3asBUTENI0 OTBETA Ha 3ampoc o
MpeaocTaRieHn0  uHpopmanuu 00 00BEKTaX HEABMIKUMOTO HMYIIECTBA,
HaXOJSIINXCSI B MyHUIIUNATIBHOW COOCTBEHHOCTH W MpeIHA3HAYCHHBIX JJIS Cllauu

B apEeHAY
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3.5.1. OcHoBaHMEM I Hadajla aJMHUHUCTPATUBHOM MPOLEAYPHI SABISETCS
MOJIYYEHHE CIIELHMATUCTOM JIBYX 3K3EMIUISIPOB MOANMCAHHOIO pelieHus (0TKa3a)
Ha 1mpegocTaBieHue uHopManuu 00 O0OBEKTAX HEABMKMMOIO HMYIIECTBA,
HaXOJAUIUXCSI B MYHULIMITAJIbHOM COOCTBEHHOCTH M MPEIHA3HAUYEHHBIX JUISl Cllayu
B apeHay

3.5.2. OTBETCTBEHHBIM 3a BBINOJHEHHUE AJIMHHUCTPATUBHON MPOLEAYPHI
ABJIETCS CIELIMAIIUCT.

3.5.3. IlpuObIBIINI B HA3HAYEHHBIN J€Hb JUIS MOJIy4YeHUs] UHPOpMaIuu 00
00BEKTaX HEIBI)KUMOIO HMYIIECTBA, HAXOJAIIMXCS B  MYHUUUIAIBHOM
COOCTBEHHOCTH M MPEIHAa3HAYCHHBIX IS CAa4M B apEeHy 3asiBUTEIIb NPEIbsBISET
JOKYMEHT, yIOCTOBEPSIOUIUI JIUYHOCTb, a MPECTABUTENb 3aBUTENS - TOKYMEHT,
yJIOCTOBEPSIOUINI JINYHOCTH, IOBEPEHHOCTh U €€ KOIHIO, KOTOpasi MOMEIIAeTCs B
JIeJI0 JOKYMEHTOB O PaCCMOTPEHHH 3asiBJICHUS.

3.5.4. Cneumanuct NpOBEPSIET MPEIbIBICHHBIE JOKYMEHTHI, Mpeiiaract
3asIBUTENII0 WM TPEICTABUTENIO 3asBUTENS yKa3aTh B JK3EMIUISIPE PELICHUS O
npelocTaBiIeHU HHpopMauu 00 O00BEKTaXx HEJIBMKMMOIO HMYIIECTBA,
HaXOASIINXCA B MYHUIMIIATbHON COOCTBEHHOCTH M MpEeAHA3HAYEHHBIX JJI CA4H
B apeHay, MO0 B 3Kk3eMIuisipe 00 OTKa3e B NPENOCTaBICHUH HWHOOpMAIUH,
OCTalIIEeMCsl B yNpaBlieHUs, CBOM (aMHIIUIO, HMs, OTYECTBO, JOJKHOCTD,
NOCTaBUTh TMOANUCH M ATy IMOJYy4YeHHUs NAaHHOTO JokyMeHTa. [locrme BHeceHus
ATUX JAHHBIX CIEHUAIKNCT BBIJACT 3aABUTEII0 WJIM IPEIACTABUTEIIO 3asBUTEIS
NEPBBIA SK3EMIUISIP Pa3pelieHus O MPEAOCTaBICHUH HHPOPMALUUA WM pElICHUE
00 OTKa3e B MPEeOCTaBICHUN HH(DOPMAITUH.

3.5.5. 3asBieHue, peuieHUE O MpeAoCTaBlieHWH HHPopManuu ( OTKa3z o
npenocTaBieHu  uWHOpManmuu) W TOPUIIOKEHHBIE K  HEMY  KOIHH
JOKYMEHTOB(KOMMUS  JOKYMEHTAa,  yJIOCTOBEPSIOIIETO  JIMYHOCTb,  KOIHS
JIOBEPEHHOCTH TIPEJICTABUTENS ), OpOLIIOPYIOTCS B JI€I0 B COOTBETCTBUH C
npaBUjaMU JE€JIONPOU3BOACTBA, JI€Ny NMPHUCBAUBACTCS HOMEP B COOTBETCTBHM C
HOMEHKJIATYPOil 1e]1 yIpaBIEHUS.

3.5.6. MakcuMaJbHBI CpPOK MCIIOJHECHUSI JaHHOW aJMUHUCTPATUBHOMN
IPOLEAYPHI COCTABISET 5 AHEH (OpOIIIOPOBKA B €0, IPUCBOCHUE HOMEPA).

. IIpn monmade 3asBiIeHUs] HA OKa3aHWE MyHULIMNAIBHOU yciyru yepe3 MOPI]
(npu  HanUM4MU), BO3MOXKHO HAIMPABICHUE MYHHUIMNAIBHOW YCIYyTd WU
yBeJIOMJIEHH 00 OTKa3e B MPEJCTaBICHUM MyHUIMNANbHOU ycinyru B M®I], u3
KOTOPOT'O MTOCTYINJIA 3as1BKa, ISl BbIIaYH 3asSBUTEIIIO.

3.6.7. B ciiydyae HESIBKW 3asiBUTENA B JICHb, HA3HAYCHHBIN JJIA MOJTYyYECHUS
pelieHus 0 TpeaocTaBicHUM HWHGOpMaIUH 00 OO0BEKTaxX HEIBHKHUMOIO
HMYIIECTBA, HaXOJISIIUXCS B MYHHUITUTIAIBHOM CcOOCTBEHHOCTH 51
MpeHa3HAYCHHBIX JUISI CJa4yd B apeHAYy WM peleHuss 00 OTKa3e B
MPEIOCTaBICHUN HH(POPMAILIMK, CHCIUAINCT MO TenedoHy, YKa3aHHOMY B
3asBJICHUN YBEJAOMJISICT 3asBUTEIS O TOTOBHOCTH PEIICHUS B IPEAOCTABICHUU
nHpopManuu 00 OO0BEeKTaxX HEABWKMMOIO HMYIIECTBA, HAXOMSIIUXCA B
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MYHULIUMAIBHOM COOCTBEHHOCTH W TMpEIHA3HAYEHHBIX MJIA CIaud B apeHAy WU
pelieHre 00 0TKase B Bblaye MpeI0CTaBICHUU HH(DOPMALIUH.

B cnydae ecnu 3asBuTENh B TEUEHUE MeECALlA CO JHS, HA3HAUYEHHOTO IS
MOJIyYEHHUS PEIICHHS O TPEAOCTABICHUU HHPOpMAITU 00 00bEeKTaX HEJABUKUMOTO
HMMYIIIECTBA, HaXOMSIIIUXCS B MYHUIUIAIBHOM  COOCTBEHHOCTH U
MpeJHAa3HAYCHHBIX JUIsI CAa4d B apeHay WM pernieHuss 00 OTkase B
npeaocTaBieHuU HHGOPMAIIUU, HE SIBUTCS B aIMUHUCTPALIMIO JIJIsI €T0 MOJyYeHHUS,
pelieHre O TPeAOoCTaBICHUM HHPoOpMaMu 00 O0O0BEKTax HEJIBHXKHUMOTO
HMMYIIIECTBA, HaxXOMSIIIUXCS B MYHUIUIAIBHOM  COOCTBEHHOCTH U
NpeAHa3HAYCHHBIX ISl CJaud B apeHay WM pernieHue o0 OoTkase B
npeaocTaBieHun  uHpopManmuu 00 00BEKTaX HEIBM)XMMOTO HMYIIECTBA,
HAXOJIAIIUXCA B MYHHUITUTIAIbHOW COOCTBEHHOCTH U MPETHA3HAYCHHBIX JIJIS Cauu
B apeHJy BKJIaJbIBacTCs B Je0. B nanbHeWieM MOJy4eHUE PEIICHUs O
npeaocTaBieHun  uHopMamuu 00 00BEKTaX HEJABHAKUMOIO HMMYIIECTBA,
HAXOJIAIIUXCS B MYHHUITUTIAIbHOW COOCTBEHHOCTH U MPETHA3HAYCHHBIX NI CIauu
B apeH/Iy WM pelieHrus 00 0TKa3e B MPEIOCTaBICHUN HHGOPMAIIUA BO3MOXKHO TIO
3asBJICHUIO 3asIBUTENISI UJTK €r0 MPEICTaBUTENS.

4. ®opMbl KOHTPOJIS 32 MCTIOJTHEHUEM perjiamMeHTa

4.1. Tekyumid KOHTPOJb 3a COOJIIOACHHEM U UCIIOJHECHUEM COTPYJAHUKAMHU
aIMUHUCTPALIMM TTOJIOKEHUN HACTOSIIETO0 aAMUHUCTPATUBHOTO pErjiaMeHTa
Y WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTaHABIWBAIOIIUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHUIIUTIAIIBHON YCIYTH, a TakKe MPUHATHUEM pELICHUMN
ocymiecTBiseT ['1aBa MU4ypruHCKOTO CEJIbCOBETA.

4.2. Tekyuui KOHTPOJb, OCYIIECTRBIIETCS ITyTEM MPOBEICHUS TUTAHOBBIX (OJHH
pa3 B Ioji) ¥ BHEIUIAHOBBIX ITPOBEPOK MOJTHOTHI U KA4€CTBA MPEOCTABICHUS
MYHUIIMIIAJIBHOW ~ yCIyrM 1o  oOpamieHusiM — 3asButenieid.  IIpoBepku
MIPOBOSTCS HA OCHOBaHUM MpuKa3a [ 1aBel MUUYypUHCKOTO CEIbCOBETA.

4.3. OTBETCTBEHHOCTH 3a MPEJOCTABICHNE MYHUITUIIAILHONW YCIYTH BO3JIaraeTcs
Ha ImaBy MHUUYpHHCKOIO CEJIBCOBETA, KOTOPBIA HEIMOCPEACTBEHHO
OPUHUMAET pEIICHHEe M0 BOMpOCcaM MPEJOCTaBICHUS MYHUIUIAIbHOU
YCIIYTH.

4.4. OTBETCTBEHHOCTh 3a HEHCIOJHEHHE, HEHAJJICKAIIEe  HCIOJIHEHUE
BO3JIO’KEHHBIX 00s13aHHOCTEH MO MPEIOCTaBICHUIO MYHHUITUTAIBHOW YCIYTH
BO3JIaraeTcs Ha COTPYAHUKOB aJIMHUHHUCTpalUMd MHUUYpPHUHCKOIO CEJIbCOBETa
B cootBeTcTBUU ¢ DeaepanbubiM 3akoHOM oT 02.03.2007 N 24-®3 «O
MyHULIUTIATBHOW cnyx)0e B Poccuiickoit ®denepannmn» u dDenepaibHbIM
3akoHOM OT 25 nekadpst 2008 roma Ne 273-®3 «O mnpoTUBOAECHCTBHU

KOPPYIILIHK.
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V. locyneOHblii (BHecy1eOHbIH) MOPSA0K 00KAJOBAHUS PellIeHUH U 1eHCcTBUil
(0e3meiicTBMs) OpraHa, MNPeAOCTABJAKIIIECIO0 MYHHUUMIAJIBHYIO YCIyry, a
TaK&Ke JOJKHOCTHBIX JIMI, MYHMUHMIIAJbHBIX CJIYyKalIHX.

5.1. 3asBuTenu BrpaBe 00XKajaoBaTh NeUCTBUs (0e31€iCTBUE) TOHKHOCTHBIX JIUIL U
CICIUAIMCTOB, TPUHUMAIONINX Y4YaCTHE B TMPEIOCTABICHUU MYHHUIUIIATBHOM
YCIyTH, a TakkKe pEIICHHUs, NpPHHHUMAacMble TaKUMH JIMIAMH B  XOJe
MPENIOCTaBICHUS! MYHULUNAIBHON yCIyrd, B J0cyneOHOM (BHecyaeOHOM)
MOPSIJIKE, B TOM YHCJIC B CISAYIOMIUX CIIyJasX:

1) HapymieHuWe CpokKa perucTpalud 3ampoca 3asgBUTEN O NPEIOCTaBICHHUU
MYHHIIMTIAIBHON YCITYTH;

2) HapyIIeHHue CpoKa MPEIOCTABICHHS MYHHIIMITAILHON YCITYTH;

3) TpeOoBaHHME Yy 3asBUTEIS JOKYMEHTOB, HE NPEIYCMOTPCHHBIX HACTOSIIIHM
aJIMUHUCTPATUBHBIM PETIIAMEHTOM JIJIS TPEAOCTABICHUS MYHUITUTIATBHOW YCIYTH;
4) oTka3 B TpHUEME JOKYMECHTOB, IPEIOCTaBICHUE KOTOPBIX TMPEIYCMOTPEHO
HACTOSIIUM aIMUHUCTPATUBHBIM PETIAMCHTOM, Y 3asBUTEIIS;

5) oTka3 B NMPEAOCTABIICHUA MYHUIIUIIAIBLHON YCIYrd, €CJIM OCHOBAaHUS OTKa3a He
IPEyCMOTPEHBI HACTOSAIIUM aIMUHUCTPATUBHBIM PETIIAMCHTOM;

6) 3arpeOOBaHHME C 3asABHUTEIS NPH TMPEIOCTABICHHM MYHHUIIMITAJLHON YCIyTH
IUTaThI, HE MPEyCMOTPECHHOM HACTOSIITUM aMUHUCTPATUBHBIM PETJIAMEHTOM;

7) OTKa3 aAMUHUCTPALMH, TOJHKHOCTHOTO JIMIA afMUHUCTPAIMH, B UCIIPABICHUU
JIOTYIICHHBIX OTEeYaTOK M OIIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
MYHUIIMTAIIBHON YCIYTH JTIOKYMEHTax JUOO0 HapylleHHE YCTaHOBJIEHHOTO CpPOKa
TaKUX UCIIPABICHUIA.

5.2. 3asBUTENIM BIIpaBe OOpaTUThCA C KajgoboW Ha jedcTBus (Oe3nelcTBHE)
JOJKHOCTHBIX JIUIl U CTEIHAIMCTOB, MPUHUMAIOIIUX yYaCTUE B MPEJOCTABICHUH
MYHUIIUTAIBHONW YCIYyTH, a TaKKe PEIICHUs, NMPUHUMAEMbIE TaKUMHU JIUIIAMH B
XOJIe TIPEIOCTaBICHUSI MyHUIIMTIATBLHOW yCIyTu (Janee — kajno0a) B MUCbMEHHOU
dbopMe TUYHO WM HAIPaBUTH Kajnoly IO MouTe, Yepe3 MHOTO(]YHKIIMOHATLHBIN
IIEHTP, C WCHOJIb30BaHUEM HWH(GOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTepHeT», 0QUIIMATBLHOTO CaliTa OpTraHa, MPEI0CTABISIONIET0 MYyHHUIIUIAIBHYIO
yciyry, EnuHOoro moprtanma TOCYyIapCTBEHHBIX W MYHHIUNAIBHBIX  YCIYT
(Wwww.gosuslugi.ru) mub0 pernoHaTBPHOTO TOpTajla TOCYJAPCTBEHHBIX U
MYHHIATIATBHBIX yeayr (54.gosuslugi.ru), a Takxke MOXeT OBITh TPUHATA TPU
JTUYHOM TIPUEME 3asIBUTEIIS.

5.2.1. XKamoba momaercs B THUCBMEHHOW (QopMe Ha OyMaXHOM HOCHTEINE, B
AJIEKTPOHHON QopMe B aIMHUHHUCTpalMIO. 3asBUTENM BIpaBe 00XaloBaTh B
nocyicOHOM (BHECYJIeOHOM) Topsiike neicTBusi (Oe37eiCTBHME) U peIICHUs
JOJKHOCTHBIX JIMIl aJMHUHHUCTPAIMM MUYYpHHCKOTO TJiaBe MUYypHUHCKOTO
CeNbCcoBETa

5.3. Kanoba nomkHa coiepxKaTh:

1) HamMeHOBaHWE OpraHa, TPEJOCTABISIONIETO MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpPTaHa, MPEeA0CTaBISIONIET0 MYHUIIUTIATBHYIO YCIYTY, JIHOO
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®.N.0. win AOKHOCTh IMYHULIUMNAIBHOTO CIYXaIIero, PelieHuss U JeHCTBUS
(Oe3nmeiicTBIE) KOTOPBIX 00KATYIOTCS;

2) damMunuo, UMs, OTYECTBO (MOCIEIHEE - MPU HAJIUYUU), CBEACHUS O MECTe
KUTEIbCTBA 3asBUTENS - (DU3UUECKOro JiHia JTUOO HAaUMEHOBAHUE, CBEJCHUS O
MECTE HAaXOXKJICHUS 3asBUTEIA - IOPUIAMYECKOTO JIMIA, a TaKKe HOMep (HoMepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) SAEKTPOHHON MOUTHI (MIPU HAIMYUU) U
MOYTOBBIN aJipec, MO KOTOPHIM JIOJKEH ObITh HAMPAaBJICH OTBET 3asBUTEIIO;

3) cBegeHus o0 OOXKaTyeMbIX pEHICHUSAX U JelcTBUSAX (0e31elCTBUM)
AJIMUHHUCTpAINH, JOJKHOCTHOTO JIUIA TUO0 MYHHUITUTIATHLHOTO CIYXKAIIETo;

4) nOBOJIBI, HA OCHOBAaHMHU KOTOPHIX 3asBUTENb HE COIVIACEH C PEIICHUEM U
NEUCTBUEM (6e3nelicTBUEM) aIMUHUCTpAIINH, JOJKHOCTHOTO auna
aIMUHUCTPALIUM, JTUOO MYHUIIMIATBHOTO CIYyXKallero. 3asBUTEIEM MOTYT OBITh
peACTaBICHbI JOKYMEHTHI (TIPY HAJTUYKH), TTOATBEPKIAFOIINE JOBOIBI 3asBUTEIIS,
00 MX KOIHU;

5) MMYHYIO TOAMKUCH 3asBUTEIIS U JIaTy.

5.4. Tlpu mnomaue >kayo0bl 3asBUTENb BIpPaBEe IMOJIYYUTh B aJIMUHHUCTPAIIUU
CIeAyIy uH(OpMaIHio, HEOOXOIUMYIO I OOOCHOBaHUS U PAaCCMOTPEHUS
KaJIo0BbI:

0 MECTOHAXO0XJICHUU CTPYKTYpPHOT'O  TOJpa3JiefieHus]  aJIMUHHUCTPAIIHH,
OTBETCTBEHHOTO 3a MPEIOCTABIICHUE MYHHUITUTIATLHON YCIIYTH;

CBEJIEHUSI O peXuMe  paboTbl  aJAMUHHUCTpPALMM, OTBETCTBEHHOIO  3a
NpeI0CTaBICHHEe MYHULIMITAIBHON YCITyTH;

o rpaduke npuemMa 3asiBUTeNeH riaBoit MU4ypruHCKOTO CEThCOBETA;

O TiepedyHe HOMEpOB Tene(OHOB [JIsi TMOJY4YEHHUs CBEJACHUN O MPOXOKIACHHUU
IPOLEYP PACCMOTPEHUS KaAIOObL;

0 BXOJISIIIIEM HOMEpE, MOJT KOTOPHIM 3aperucTpupoBaHa xano0da B aIMUHUCTPALINH;
0 CPOKE PAaCCMOTPEHUS KaAJIOObI;

O TMPUHATBIX TMPOMEXKYTOUHBIX pelmIeHUsX (IPUHITHE K PACCMOTPEHUIO,
ucTpeboBaHUE JOKYMEHTOB).

[Tpu mogaye >xanoObl 3asIBUTENH BIIPABE MOJIYYUTh B CTPYKTYPHOM MOpa3IeICHUH
aIMUHUCTPALIUM, OTBETCTBEHHOI'O 3a IMPEIOCTaBICHHE MYHHUIIMIAIBHON YCIYTH,
KOIIMK JOKYMEHTOB, IIOJATBEPKIAOIMKUX oOXKamyemoe pachcTBHe (Oe3aericTBue)
JOJKHOCTHOTO JIMLAa CTPYKTYPHOTO MOAPa3AeICHUs.

5.5. XKanoGa, mocTynuBmias B aJMUHUCTPAIUIO, MOMJEKHUT PACCMOTPEHUIO
JIOJKHOCTHBIM JIMIIOM, HAJCJICHHBIM MOJHOMOYHUSMH 10 PACCMOTPEHHIO Kasio0, B
TEYEHUE MATHAAUATH pabdouux JHEW CcO JHS €€ PErucTpaluv, a B clydae
o0KaloBaHMsI OTKa3a aJMUHHUCTPAINH, TOJDKHOCTHOTO JIMIA aJMUHUCTPAINH,
crieuanucra aAMUHHUCTPALIUH, Y4aCTBYIOILIETO B MpeA0CTaBICHUN
MYHULIUMAIBHOW YCIYTH, B IPUEME JOKYMEHTOB Y 3asiBUTENS IMOO B UCIIPABIEHUU
JOMYILIEHHBIX ONEYaTOK M OIMOOK WM B Ciydae OO0XajloBaHUS HapyILICHUS
YCTAHOBJIEHHOT'O CpPOKa TaKUX HCIPABJICHUM - B TEUEHUE MATU PabOUYUX JTHEU CO
JIHSI €€ PEeTrUCTpaluu.

5.6. 1o pe3ynpTaTaM paccMOTpPEHHUs Kano0bl aIMUHUCTPALUS IPUHUMAET OJHO U3
CIEIYIOIIUX PEIICHUM:
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1) ymoBiieTBOpSET Kaja00y, B TOM 4yucie B (OpMe OTMECHBI MPUHATOTO PEIICHHS,
WCIIPaBIICHUS] JOMYIICHHBIX aJIMUHUCTpAIlUE, OMEeUaTOK U OIIMOOK B BbIJIAHHBIX B
pe3ysbTaTe MNPEJOCTABICHUS MYHMIMIAIBHOM YCIYI'M JOKYMEHTax, BO3BpaTa
3asIBUTENIIO0  JICHEKHBIX CpPEJCTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO
HACTOSIIMM aJIMUHUCTPATUBHBIM PErIaMEHTOM, a TaK)Ke B UHBIX opMax;

2) OTKa3bIBAET B YJOBJIECTBOPEHUH KAIOOBI.

5.7. He no3gHee nHsA, CIEAYIOLIETO 3a JHEM IPUHATHUS PELICHUs, YKAa3aHHOIO B
NyHKTE 5.6. HACTOSALIEro aJAMUHUCTPATUBHOIO pErJlaMEHTa, 3asBUTENIO B
NUCbMEHHONM (QopMe M MO JKEJIaHWIO 3asiBUTEIS B JJIEKTPOHHOU (opme
HaNpaBJIIETCSI MOTUBUPOBAHHBIN OTBET O PE3yJbTaTaX PACCMOTPEHHUS JKa00BbI.

5.8. B cnyuyae ycTaHOBIEHUS B XOJ€ WU 1O pe3yJibTaTaM PacCMOTPEHUs KaJloObl
MPU3HAKOB COCTaBa QJMUHUCTPATUBHOTO MPABOHAPYIIECHUS WU MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, HAJEJICHHOE IOJHOMOYMUSIMH IO PACCMOTPEHHUIO Kajnoo,
HE3aMeIJTUTENIbHO HAIIPABISIET UMEIOIIUECS MaTepHallbl B OpraHbl IPOKYPATYPHI.
5.9. 3anuck 3asBUTENEH HA JIMYHBIM MIPUEM K ri1aBe MUYYypHHCKOTO CEIbCOBETA, B
TOM YHCIIe JUISI PACCMOTPEHUS, OCYIIECTBIISIETCS MPH JIMYHOM OOpalieHuu u (WIn)
npu  OOpallleHHd 10 HoMmepaM TejaedOHOB, KOTOpbIE pa3MelalTcs Ha
opUIIUAILBHOM HWHTEPHET-CalTe aIMHHUCTPAIMM W WH(POPMAIIMOHHBIX CTEHJIaX
aMUHUCTPALIUU, TTPETOCTABISIOIETO MYHULIUIIATBHYIO YCIIYTY.

5.10. Ilpu oOpamieHun 3asgBUTENS C KaloOoW B ycTHOU (opme, conepxkaHue
YCTHOT'O OOpAIlleHUs 3aHOCUTCS B KAPTOUKY JIMYHOTO IIpreMa 3asaBuTens. B ciydae
€CJIM M3JIOKEHHBIE B YCTHOM OOpaieHuu (PakThl U OOCTOSTENbCTBA SIBISIOTCA
OUYEBUJIHBIMU U HE TPEOYIOT JOMOJIHUTEIHHOW MPOBEPKU, OTBET HA OOpalleHHE C
corjacusi 3asBUTENs] JA€TCS YCTHO B XOJE JIMYHOTO IPHUEMA, O 4YeM JIeTaeTCs
3aMuch B KapTOUKE JMYHOTO MpUeMa 3asBUTENA. B OCTalbHBIX ciy4yasix maeTcs
MUCHMEHHBIN OTBET M0 CYIIECTBY MOCTABICHHBIX B O0OPAIllEHUH BOIIPOCOB.

5.11. IlucemenHas xanoba, coaepskaiias BOIPOCHI, PEIICHHE KOTOPBIX HE BXOIUT
B KOMITIETEHIIMIO aIMUHUCTPAIINH, HATIPABIISIETCS B TEUEHUE CEMU JHEH CO JHS ee
perucTpanud B aAMUHUCTpPAIMK, B  COOTBETCTBYIOIIMI  OpraH  WJHU
COOTBETCTBYIOIIEMY JOJKHOCTHOMY JHILy, B KOMIIETEHIIMIO KOTOPBIX BXOIUT
pEIIeHE TIOCTAaBICHHBIX B al00€ BOIMPOCOB, C OJIHOBPEMEHHBIM MHUCHMEHHBIM
YBEJIOMJICHUEM 3asiBUTEIISI, HAIPABUBIIIETO K00y, O Tepeaapecannu Kaioobl, 3a
UCKIIIOYEHUEM CIlydasl, €CJIM TEKCT IHCbMEHHOM XaloObl HE MOMAJAeTCs
MIPOYTEHHUIO.

5.12. OO6paienue, NMOCTYNUBIIEE B AJAMHUHHUCTPAIMIO WU JIOHDKHOCTHOMY
Uiy B opMe DIIEKTPOHHOTO JOKYMEHTA, MOJJICKUT PACCMOTPEHHUIO B TOPSIKE,
YCTAHOBJIEHHOM HACTOSIIIUM aJIMUHUCTPATUBHBIM perjiiameHToM. B oOpamieHuun
IpaKJIaHUH B 00A3aTEILHOM IMOPSJIKE YKa3bIBAE€T CBOU (haMUIIUIO, UM, OTYECTBO
(mocnenHee - MpU HAJTMYUU), aJPEC IEKTPOHHOU MOYTHI, €CJIU OTBET JIOJKEH ObIThH
HarpaBJieH B (pOpME 3JIEKTPOHHOTO JOKYMEHTa, W MOYTOBBIM ajapec, €Clid OTBET
JIOJ>KEH ObITh HAaMpaBJIeH B MUCbMEHHOM (popMe. ['paxkaaHuH BlipaBe MPUIOKUTH K
TakoMy OOpallleHHI0 HEOOXOAMMBbIE TOKYMEHTbl M MaTepHallbl B AJIEKTPOHHOMU
dbopme 1MOO HAMpPaBUTh yKa3aHHbIE JOKYMEHTbI M MaTepHUalibl WM UX KOIMUU B
MUCHbMEHHOH (popme.
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OTtBeT Ha oOpalleHue, NOCTYMUBIIEE B aMUHUCTPALIUIO WIN JTOTKHOCTHOMY
auiy B ¢hopMe SIEKTPOHHOIO JOKYMEHTA, HANpaBIsIeTCs B (POpME IJIEKTPOHHOTO
JIOKYMEHTa M0 aJIpecy AJIEKTPOHHOM MOYTHI, YKA3aHHOMY B OOpAIllCHUH, WU B
MUCbMEHHOM (hOopMe 0 TOUYTOBOMY aJIpeCy, YKa3aHHOMY B OOpaIlleHHUH.

5.13. Tlopsimok paccMOTpeHHs KajnoObl 3asBUTENS, OCHOBAHMS IJisi OTKaza B
PacCMOTPEHUH KaJT0ObI:

B cllydae €CJIM B ’ano0e He yKa3aHbl (paMuivs 3asBUTEIIsI, HAITPABUBIIIETO Kajio0y,
M TIOYTOBBIM ajapec, MO KOTOPOMY JOJKEH ObITh HampaBJeH OTBET, OTBET Ha
xkano0y He pmaerca. Ecmu B ykazaHHOW xkanoOe cojepxkaTcs CBEACHUS O
MOATOTaBIMBAEMOM, COBEPIIIAEMOM WJIU COBEPIIICHHOM MPOTUBOIMPABHOM JICSIHUH,
a TaKXe O JIMIle, €ro MOJATrOTaBIIMBAIONIEM, COBEPIIAIOIIEM WM COBEPIIUBIIEM,
*ano0a MoJJICKUT HANTPABJICHUIO B TOCY/IApPCTBEHHBIN OpraH B COOTBETCTBHUU C €0
KOMIICTCHIICH;

xanol0y, B KOTOpOW cCOJEpKaTcs HEUEH3ypHble JHOO0 OCKOPOUTEIhHBIE
BBIPOKECHUS, YIPO3bl JKU3HH, 3/I0POBBIO U HUMYIIECTBY JOHKHOCTHOTO JIMIIA, a
TaK)K€ YJIEHOB €r0 CEeMbH, JOJDKHOCTHOE JIMIIO BIpPAaBE OCTABUTh O€3 OTBETa IO
CYIIIECTBY TIOCTABJIEHHBIX B HEW BOMPOCOB M COOOIIUTH MUCHMEHHO 3asBHUTEINIO,
HaIPaBUBIIEMY KaJI00y, O HEIOMYCTUMOCTH 3JIOYIOTPEOJICHUS MPABOM;

€CJIM TEKCT JKaJIOOBI HE TOaeTCs MPOYTCHUIO, OTBET Ha kKajao0y He JaeTcs, O 4eM
MUCBMEHHO COOOIIaeTCs 3asBUTENIO, €€ HaMNpaBUBIIEMY, €Clid ero daMimius u
MOYTOBBIN aJIpeC MOAI0TCS MPOUTEHUIO;

€CJIM B jKasioOe 3asBUTENSI COAEPIKUTCS BOIPOC, Ha KOTOPHIH €My MHOTOKPAaTHO
JaBaJINCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHEE HaAMpPaBIISIEMBIMU
xajmobamMu, W TpPU DTOM B JKaloOe HE NPHUBOIATCS HOBBIE JOBOJBI WIH
00CTOSITENIbCTBA,  JIOJDKHOCTHOE  JIMIIO  BIpaBe MPUHUMATh  pPEIICHHE O
0€30CHOBATENIBHOCTH OYEPEIHOr0 OOpallleHus] W TPEKpallleHUH TEPErucKu ¢
3asiBUTEJIEM TI0 JAHHOMY BOIIPOCY IMPHU YCJIOBUHU, YTO YKa3aHHas >kajo0a U paHee
HampaBiieMble >KajJo0bl HAMPABSUIUCh B OJMH M TOT K€ OpraH WU OJHOMY H
TOMY K€ JOJDKHOCTHOMY JuIly. O JaHHOM pELIEHUH YBEJAOMIIAETCS MUCbMEHHO
3asiBUTEIb, HATIPABUBIIIUIN Kan00y;

B Clly4yae €CJM OTBET MO CYIIECTBY MOCTABJIEHHOIO B aja00€ BOIPOCA HE MOXKET
ObITh JaH 0e3 pas3ralieHusi CBEJEHUU, COCTABIAIOIIMX TOCYAAPCTBCHHYIO WU
MHYIO OXpaHseMylo (enepaibHbIM 3aKOHOM TaiiHy, 3asBUTENIO0, HANPABUBIIEMY
XKano0y, MUCBMEHHO COOOIIAeTCS O HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY
MIOCTaBJIEHHOIO B HEH BOIpoca B CBSI3M C HEIOMYCTUMOCTBIO pa3rJIalliCHHs
YKa3aHHBIX CBEJICHUI;

B CJIy4ya€ €CJIM MPUYUHBI, MO KOTOPHIM OTBET MO CYIIECTBY IOCTAaBICHHBIX B
’KajoOe BOMPOCOB HE MOT OBITh JaH, B TOCIEAYIOIMEM OBUIM yCTPaHEHHI,
3asBUTEIb BIPABE BHOBb HANIPABUTh KAJIO0Y B aIMUHUCTPALIHIO.

5.14. Tlo pe3ynbTataM pacCMOTPEHHS XKad00bl JOHKHOCTHOE JHIIO MPUHAMACT
pelieHrne 00 yAOBJICTBOPEHUM TpeOOBaHMUM 3asBHUTENS JUOO 00 OTKaze B HMX
YAOBJIETBOPEHUH, O UM 3aBUTEINIO JACTCA MUChbMEHHbBIA OTBET.

5.15. 3asBuTtenu BopaBe 00XKaaoBaTh AecTBUA (Oe31eHCTBUE) JOKHOCTHBIX JIMII,
MPUHUMAIONIUX Yy4YacTHE B MPEJOCTABICHUM MYHHUIUIAIBHOM YCIYTd, a TaKkKe
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pelieHusl, NpUHUMAaeMble TaKMMU JIMIAMM B XOJA€  NPEIOCTaBICHUS
MYHUIUIATBHOW YCIYTH, B Cy1€OHOM MOPSIKE.

5.16. 3asBuTEenu BIpaBe OOPATUThCA C 3asgBICHUEM 00 OCHapUBaHUU
penieHus, AeicTBUi (0€31eHCTBUS) JOJKHOCTHBIX JIHUL, TPUHUMAIOUIUX y4acTUE B
MPEIOCTAaBICHUN MYHULHUIAIBHON YCIIYyTH, B CYJ 10 MECTY €ro *HUTEJIbCTBA WU
M0 MECTY HaXOXJI€HUs aJIMUHUCTPALUH, JOJKHOCTHOIO JIUIA, PellIeHue, JeHCTBUE
(6e3nelicTBIE) KOTOPOTO OCIIapUBAETCHI.

5.17. I'paskiaHuH BIpaBe OOpPAaTUTHCA B CYJ C 3asBICHHEM B TEUEHHE TPEX
MECALIEB CO JHS, KOTJIa EMYy CTaJl0 M3BECTHO O HApYyILIEHUH €ro MpaB U cBOOO/.
[Ipomyck TpexMecsayHOro cpoka oOpalleHHs B CyJl C 3asBJICHUEM HE SIBISETCS s
CyJla OCHOBaHMEM [JIsl OTKa3a B MPUHITUM 3asiBIeHUs. [IpuunHbl npomycka cpoka
BBISICHSIFOTCSI B TIPEJIBAPUTEIBHOM Cy/1€0HOM 3aceaHuM WU Cy1eOHOM 3aceaHuu
U MOTYT SBJISATHCSI OCHOBAHMEM JIJISl OTKAa3a B YOBJIETBOPEHUU 3asBICHUS.
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[MPUJIOXEHHME Ne 1

BJIOK-CXEMA

K a/IMUHUCTPATUBHOMY PETIIAMEHTY

IIPEAOCTABIECHUS MYHULIIMIIAIBHON YCIIyTH

IMpCaA0CTaBJICHUSA MYHHHHHaHBHOﬁ YCIyTu

NMpnem [OKYMEHTOB Ha
npeaocTaBAeHNne MyHULMNANbHOM
ycnyru

A

Perucrtpauuna 3aasneHuna, NnpoBepka
npaBuU1bHOCTUN 3aNO/THEHWNA
3aABneHnA

Het

PaccmoTpeHue 3aABNEeHUSA U
NMPUHATUE peLLeHmns O
npeAoCcTaBAEHUN MYHULMNANbHOM
ycnyru

Het

,ga

PaspelueHne o NpeaocTaBAeHUU
nHpopmaumm

v

YBegomneHne 0 Hanndmm
I'IpeI'IFITCTBMlz ANnA
paccMoTpeHNA BONPOCa O
npeagoctaBAeEHUN yCnyru

YBegomneHue ob oTkase B
npeaocTaBieHnN
MYHULMNANAbHOWN YCAYTU U
NPUYMHAX OTKa3a
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